MONITUKA LLIOAO B3AEMOLII 3 ATEHTAMU TA
NMOCEPEOQHUKAMU

1. MPO NMONITUKY

1.1.  Cdpepa 3acTocyBaHHA

Ua TMoniTuka wono B3aemodii 3  areHTamu Ta
nocepegHukamn (gani — «Monituka») 3aCTOCOBYETLCA
po Bcix npadigiukis TOB «O Bl CI  CEPBIC-
IHTEPHELURI» (pani — «KomnaHis»), a Takox go ii
YMOBHOBaXeEHWX NpeaCcTaBHUKIB Ta YneHiB Jupekuii. Mu
TaKOX  OYiKyeMO, WO HaWi areHTn,  pagHuKK,
KOHCYSIbTAHTM Ta iHLi NOCepesHuKM, WO AitoTb Bif IMEHI
KomnaHii (gani — «Tpeti ocobu»), byayTb nocnigoBHO
[OTpUMyBaTUCA BUMOT 1ONITUKM Yy XO4i HafaHHA HUMM
nocnyr Komnawii. Ana uinen uiei Monitukn, po TpeTix
ocib He BIHOCATLCS NOCTaYanbHUKKX MOCAYr Ta TOBapiB,
WO AitoTb Big BMAacHOro iMeHi Ta He B3aEMOAjTb 3
[epxaBHuMmM cnyxO0BUAMM (SK BU3HAYEHO HMXKYE) Mig
Yac BWKOHAHHS 3000B’s3aHb 3a 4OroBopoM 3 KomnaHieto.
1.2.  Merta lNonitukn

KomnaHis akTMBHO 3acymkye Oyab-siki kopynuinHi abo
He3aKoHHI Aii TpeTix ocib, Ta BXMBa€E BiANOBIAHI 3axoau
W06 3MeHWNTK pu3nkn Takux gin. BignosigHo, KomnaHis
npunsna uo  [onitTuky 3 METOW  3anpOBaKeHHS
npoueaypn nepesipkn  TpeTix oci6 Ta  npotugii
nopyweHHio  TpeTimm  ocobamm  [onitukn  abo
3000B's13aHb, BCTAHOBMEHWUM 40roBopoM 3 KomnaHieto.

1.3.  Yomy Baxnuso gotpumysartucs Monituku
[NopyLUEHHS YWHHOTO 3aKOHOAABCTBA MOXE NPU3BECTU A0
HaCTaHHs HeraTMBHUX Hacniakis Ang Komnawii Ta Hawmx
NpauiBHUKIB: Bi4 3aBAaHHA LKoAM penyTaui Ta
(biHaHCOBMX BTpaT, OO0 NPUTATHEHHS A0 UMBINbHOI Ta
KpMMiHanbHOI  BignoBiganbHoCTi, Ta/abo 3acToCyBaHHs
CaHKLin 3 BOKy KOHTPOMOKUMX opraHiB. [o npauiBHUKIB,
aki  nopywywts  Bumorn  [lonitwkw,  ByaoyTb
3aCTOCOBYBATUCS  3ax04y  AMCUMNNIHAPHOrO  BMUBY,
BKMKOYa04M 3BifIbHEHHS.

MMpaLiBHWKK, YNOBHOBaXEHi npeacTaBHMKM KomnaHii Ta

AGENTS AND INTERMEDIARIES POLICY

1. ABOUT THE POLICY

1.1.  Application Area

This Agents and Intermediaries Policy (the “Policy”)
applies to all employees of LLC “UBC SERVICE-
INTERNATIONAL” (the “Company’), to Company’s
authorized representatives, as well as to Directory
Members. We also expect agents, advisers, consultants
and other intermediaries acting on Company’s behalf,
hereinafter referred to as “Third Parties”, to adhere to
and to follow the Policy in a consistent manner in
performing their services for us. For the purposes of this
Policy, Third Parties do not include services and goods
providers who act on their own behalf and do not interact
with Public Officials (as defined below) when performing
their contractual obligations towards the Company.

1.2.  Objective of the Policy

The Company actively discourages any corrupt or
unlawful conduct that Third Party may engage in, and
uses appropriate precautions to minimize the risks of any
such behavior. Therefore, the Company adopted this
Policy to establish procedure for vetting and monitoring
Third Parties, as well as for addressing violations by
Third Party of this Policy or certain obligations imposed
based on the contract with the Company.

1.3.  Why It Is Important to Follow the Policy
Breaches of applicable law can result in negative
consequences for the Company and our employees,
ranging from reputational and financial damage to civil
and criminal law liability, and/or sanctions by regulatory
authorities. The Company will take disciplinary action
against employees breaching the Policy, up to
termination of employment.

Employees, authorized representatives of the Company



UneHn [upeKuii NOBMHHI NOBIOMAATM NPO BCi MOXIMBI
nopyweHHs uiei Monitkn abo  aHTUKOPYNLNHOrO
3akoHogascTBa. byab-aka iHhopmaLlis WoAo NOpyLIEHHS
abo MIMOBIPHOTO NOpPYLLEHHS npawiBHUKOM,
YNOBHOBaXXeHUM npefcTaBHukoM Komnawii abo YneHom
MMpaBniHHs, abo TpeTbow 0cobow  noBWHHA ByTu
HeraHo HagaHa KomnnaeHc —odilepy/topUanIHOMY
Binainy Komnauii. KoxHe nosigomneHHs Oyae yBaxHO
po3rnsHyTe Ta  nepesipeHe, i3 3abe3neyeHHsM
KOHpiZeHLIHOCTI.

Mpuknagamu nopyLUeHb, 30Kkpema, €:

- HeJoTPpUMaHHA  MPWHUMNIB  Ta
BCTaHOBMNEHWX Lieto [1oniTUKOH;

- HenoBigOMIEHHS NP0 MOXnuBe abo akTuyHe
MOPYLUEHHS  aHTUKOPYNUIMHOrO 3aKOHOAABCTBA
abo npuHUMniB Ta npoueayp, BCTAHOBMEHMX
yieto MNonitukoto;

- HeyBaXHiCTb abo HeobauHICTb Yy X0 nepeBipku
TpeTb0i 0cobY;

- BiOKpMTE UM MpUXOBaHE  PENpecyBaHHs
npavuiBH1Ka, SKWUiA NOBIZOMMUB NPO (PakTUYHE abo
MOXInBe NOPYLLEHHS aHTUKOPYNLiNHOrO
3akoHogascTea abo uiei Monituku, Towwo.

npoueayp,

KomnnaeHc ogpilep/topuanynnia Bigain Komnanii noBuHeH
HafaBaT/ BKa3iBKW NpaliBHMKaM LWOAO [O3BOMEHMX Ta
3abopoHeHux Al BignoBigHO Ao Uiei MoniTukw.

HepotpumanHa  [Monitukn  TpeTbod  0cobol  Moxe
NPU3BECTU O NPUNMHEHHS JOrOBIPHUX BIGHOCUH 3 TAKOHK
TpeTb0l0 0COBOK, a TakoX MPU3YNUHEHHS NnaTexis
BigNOBIAHO A0 Uiei MoniTuku.

2. KNno4yosl TEPMIHU

«[epxaBHun cnyxboBelub» — 0coba, ska 3ilCHIOE
Oyab-gKy OiSnbHICTb, NOB'A3aHY 3 BUKOHAHHAM (hYHKLIN
[EPKaBN YM MICLEBOMO CaMOBpPSAYBaHHS, Mpaulle Y
[EPXaBHOMY MiANPUEMCTBI, MiXHAPOAHIA opraHisali,
NONITUYHIN NapTii, Yn SKa € 3aBiZOMO TICHO NOB'A3aHO 3
AEPKaBHUM CNyxO0BLEM HACTINbKKM, WO BMMMB Ha TaKy
ocoby € UM MOXe BBaXaTUCA MOTEHLAHAM  4u
(aKTUYHUM  BMAMBOM  HAa  CamoOro  [EpXaBHOro
cnyxboBus. Taki ocobu MOXyTb BKMOYATM BrIM3bKMX
poauuis [lepxaBHoro cnyx60BUs (Hanpuknag, Y0noBik Yu
OpYXwHa, noitu, 6atbku, Opatm Ta cecTpu, uu
JonoBik/apyxuHa autuHu, Gpata abo cectpu). [MoBHWA
nepenik  oci6, aki  BBaxawTbCa  [lepkaBHUMM
cnyx60BUAMM HaBEAEHO B MYHKTI 1 4YacTUHW nepLioi
ctatTi 3 3akoHy YkpaiHu «[po 3anobiraHHs Kopynuii».

and Directory Members must report all suspected
breaches of this Policy or those of the applicable anti-
corruption legislation. Any information suggesting that a
violation of the Policy by an employee, authorized
representative of the Company or a Board Member, or by
a Third Party, has occurred or is about to occur should be
reported promptly to the Company’s Compliance Officer/
Legal Department. Every report will be carefully
considered, investigated and treated in confidence.

Examples of breaches are, but not limited to, the
following:
- failure to implement the principles and steps set
out in this Policy;
- failure to report suspected or actual violation of
anti-corruption laws or breach of the principles
and steps set out in this Policy;

- lack of attention or diligence when assessing the
Third Party;

- direct or indirect retaliation against an employee
who reports an actual or suspected violation of
the anti-corruption laws or this Policy, efc.

Company’s Compliance Officer/ Legal Department should
provide necessary guidance for employees on
permissible and prohibited actions under this Policy.

Failure of a Third Party to follow the Policy can result in
the termination of contract with such Third Party and
suspension of payments as set out in this Policy.

2. KEY TERMS

‘Public Official” means a person who performs any
activity related to the performance of functions of the
state or local government, works in government-
controlled enterprise, international organization, political
party, or who is known to be closely linked to a public
official in a way that influencing this person is or may be
perceived as potentially or actually influencing the public
official himself/herself. Those may include close relatives
of the Public Official (e.g. spouses, children, parents or
siblings, or spouses of a child or a sibling). The full list of
those who can be considered Public Official is set forth in
paragraph 1 of part 1 of Article 3 of the Law of Ukraine
“On Corruption Prevention”.



«HenpaBomipHa Buroga» — rpoLWi YW iHWeE MailHo,
nepesarun, nifbrt, NOCAYrK, HemaTepiarnbHi akTUBKM YK

Oyab-ski IHLLI BUrOaM martepianbHoro yn
HemaTepianbHOro  xapaktepy,  Wo  06iuslTbes,
NPOMOHYIOTLCA, HAZATbCA YW  OTpUMYKOTbCA  Oe3

3aKOHHMX Ha Te niacTas.
3. 3ATAJIbHI MPUHLUUMNN

KomnaHisi 30iiCHIOE CBOK [OiSNbHICTE B YECHUA Ta
Npo30pui  Ccnocib, OOTPUMYETLCA  aHTUKOPYNLIMHOTO
3aKOHOAABCTBA Ta He Hagae npsmo abo uyepes TpeTix
oci6, HenpasomipHy Burogy [lepxaBHuM Cry60BLSAM i
iXHIM npeacTaBHWKaM 3aaf1s  OTPUMaHHS  Oyab-aKnx
He3aKOHHWX NepeBar Yy XOAi CBOei AisnbHOCTI abo 3aans
Oyab-akux iHWwX yineir. BignosigHo, KomnaHia 3anydyae
nuwe TpeTix ocib, SKi NOBHICTIO 4OTPUMYHOTHCS NpaBun,
BCTaHOBMEHMX Lieto [oniTuKow, Ta yHMKaoTb xabapis Ta

Kopynui.

MpauisHuky KomnaHii, Wo BignoBigalTb 3a B3aEMOS0 3
Tpetimn  ocobamu  («IHiLiaTopuy»), NOBWUHHI  BXUTY
BiANOBIAHI 3ax04K, o6 3abe3neynTi HacTynHe:

- Haropoga TpeTin ocobi Bignosigae BuHaropogi
3a 3aKOHHI MOCnyru, WO HaAalTbCa TaKoK
TpeTboto 0coboto Komnaii;

- XO[Ha YacTUHa Takoro NNaTexy He nepefaeTbes
TpeTb0t0 0c060K Sk HenpaBomipHa Buroga Ta
IHWWM YvMHOM He nopywye Uiei Monitukmn abo
3aCTOCOBHOTO 3aKOHOLABCTBa;

- BCi TpaH3akyii 3 [JepxaBHuMun cnyx60BUAMK, AKi
CTOCYIOTbCA HaZaHHa nocnyr TpeTbow 0coboto
Komnawii, HanexHuM YMHOM 3a0KyMEHTOBaHI Ta
3gincHeHi  BignosigHo po uiei [Monituku Ta
3aCTOCOBHOTO 3aKOHOLABCTBA.

4. IOPUAMYHA NEPEBIPKA

41.  IniuiaTop

[o 3anydyeHHs TpeTboi 0cobu, sika byae Aiatv Big iMeHi
KomnaHii, noBuHeH ByTn BU3HaueHuir IHiLiaTop. IHiyiaTop
BignoBigae 3a BWOIp HANMEXHOro pPIBHA  HOPUANYHOI
NepeBipKX Ta BXWUBAE 3ax0au, HEODXiaHI Ans 3anyyeHHs
TpeTb0i 0cobu, BignoBigHO 40 MoniTUKK.

IHiyiaTOp NOBMHEH nepekoHaTucs, wWo Tpets ocoba
PO3MOYMHAE HaaBaTh NOCNyru Bif iMeHi KomnaHii Tinbku
nicna Toro, Kk (i) Tpetd ocoba npowna HanexHy
opUANYHY nepe.ipKy, Ta (i) Mk Komnanieto Ta TpeTboto
0cob0to nignucaHuin JOro.ip.

‘lllegal Benefit” means money or other property,
advantages, privileges, services, intangible assets, and
anything else of tangible or intangible value, which is
promised, offered, given or received without lawful basis.

3. GENERAL PRINCIPLES

Company conducts its business in a fair and transparent
manner, complies with anti-corruption legislation and
does not give, directly or through Third Parties, lllegal
Benefit to Public Officials or their representatives to
receive any unlawful benefits for our business or for any
other reasons. Therefore, the Company only appoints
Third Parties who can demonstrate that they fully comply
with the principles of this Policy and avoid bribery and
corruption.

Company’s employees responsible for dealing with Third
Parties (the “Initiators”) must take appropriate measures
to ensure that:

- Third Party’s fee represents an appropriate
remuneration for legitimate services provided by
such Third Party to the Company;

- no part of any such payment is passed on by the
Third Party as lllegal Benefit of otherwise in
violation of this Policy or applicable law;

- all transactions with Public Officials, which relate
to performance of services by the Third Party for
the Company, are duly recorded, and conducted
in compliance with this Policy and applicable law.

4. DUE DILIGENCE

41. Initiator

Before engaging Third Party to act on behalf of the
Company, an Initiator must be identified. Initiator should
be responsible for selecting the appropriate level of due
diligence and performing necessary actions as set in this
Policy before retaining a Third Party.

The Initiator must ensure that Third Party starts provision
of services on behalf of the Company only after (i) the
Third Party passed an appropriate due diligence process,
and (i) a written contract between the Company and
Third Party is in place.

_3-



4.2.  Bubip npoueaypv 10pnanyHOI NepeBipku

4.2.1. TpeTi 0coBM 3 BUCOKUM PUMNKOM
HactynHi kateropii TpeTix ocib BBaXalTbCs TakuMK, LLO
CTaHOBSIATb BUCOKWI PU3NK Ta MOBUHHI NPONTU pETENLHY
OPUANYHY NEPEBIPKY NEPes 3any4YeHHsAM:

- Oypb-ska Tpets ocoba, wo Oyge Hanpsmy
B3aemogiatn 3 [lepxaBHuMm cnyx60BUEM Big
iMmeHi Komnaii;

- Oypb-ska Tpeta ocoba, sk BuUHaropopa
BUNMAYyeTbCA B 3aNEXHOCTI Bif [LOCATHEHHS
NeBHUX Linewn: nignucaHHs LOrosopy, OTPUMaHHS
£038011y abo 36inbLeHHs BisHecy;

- Oyob-ska Tpets ocoba, WO Mae 3diMcHoBaTH

nowyk iHcopmayii, ska He € nybniyHo
[OCTYNHOKW  (Hanpuknag,  BigOMOCTi  Mpo
CyaMMOCTi);

- Bypb-ska TpeTs ocoba, ska € abo morna ByTu
[epxaBHum cnyx6osuem abo nignpremcTsoMm, B
akomy [lepxaBHun cnyxboBeup Mae iHTepec
(HanpuknaZ, €  BIACHWKOM,  aKLiOHEPOM,
OVPEKTOPOM, 3alMae iHWY KepiBHY nocagy,
TOLLO).

Akwo byab-aka TpeTta ocoba Bignosigae 6yab-akomy 3
BUMLLie3a3HaYeHMX KpuTepiis, IHiLiaTOp NOBMHEH OTpUMaTH
Bin TpeTboi 0COOM  3anoBHEHY AHKETY  OLiHKM
BiANOBIAHOCTI TPeTbOoi 0cobu, ska € [ogatkom 1 o Uiei
Monitvkn (mani — «AHKeTa»), pas3oM i3 CynpoBigHUMM
LOKYMEHTamu, BM3HAYEHUMM KomnnaeHc
oivepom/topuanyHum  Bigainom Komnawii, Ta nogatw
3a3HaveHi JOKYMEHTU 4115 NePEBIPKY.

4.2.2. IHwWi TpeTi ocobm

TpeTi ocobu, WO He BiAMOBIAKTL KPUTEPISIM BUCOKOrO
pU3nKy, MOBWHHI nignucat 3asBy TPeTboi 0cobu, ska
3Haxoautbest y [logatky 2, nepeq iX 3anyyeHHsSM Ao
cnisnpadi. Iniujatop noBuHeH nogatu nignucaHy 3assy
TpeTbOi 0cobK KomnnaeHc ogilepy/topuanyHomy Biaainy
Komnanii ans 3bepiraHHs Ta pPYTWHHOI NepeBipku, Ta
OTpUMaTK NOTOMKEHHA Nepea MignUCaHHAM Byab-aKux
yrog 3 Takoto TpeTboto 0coboto.

43. Tpoueaypa topnanyHoOI NepeBipKku

4.3.1.TpeTi 0cobM 3 BUCOKIM PU3NKOM

KomnnaeHc ogpilep/topuanynnit Bipain KomnaHii noBuHeH

42.  Selecting a Due Diligence Process

4.21.  High risk Third Parties

The following categories of Third Parties should be
considered as high risk Third Parties, and should be
subject to thorough due diligence review prior to
retention:

- any Third Party that will be engaged to deal
directly with a Public Official on behalf of the
Company;

- any Third Party that is compensated on the basis
of their success in securing a contract, permit or
increased business;

- any Third Party that is to be engaged to seek
information that is not publicly available (e.g.,
criminal records);

- any Third Party that may be, or may have been,
a Public Official or an enterprise in which a Public
Official holds an interest (e.g., as an owner,
shareholder, director, senior manager, etc.).

With regards to any Third Party meeting any of the above
criteria, the Initiator must obtain completed Third Party
Assessment Questionnaire attached as Appendix 1 to
this Policy (the “Questionnaire”) along with supporting
documents as established by the Company’s Compliance
Officer/Legal Department, and submit to the latter for
assessment.

42.2.  Other Third Parties

Third Party which does not meet the criteria of high risk
Third Party must sign the Third Party Declaration
attached as Appendix 2 before its retention. The Initiator
should submit signed Third Party Declaration to
Company’s Compliance Officer/Legal Department for
storage and routine verification, and receive clearance
prior the signing of any contractual arrangement with
such Third Party.

4.3.  Due Diligence Process

4.3.1.  High risk Third Parties

Company’s Compliance Officer/Legal Department must

4.



nepernsHyTM Ta nepesipuTu iHOpPMaLl0 HaBedeHy B
AHkeTi Ta cynpoBigHux [okymeHTax. Lls iHdopmauis
noBuHHa OyTW nepeBipeHa wWNSXOM OBroOBOPEHHS 3
IHiyiaTopom Ta TpeTboto ocoboto, nepernsgy nybnivHo
[OCTYNHOI iH(hopMmaLii, AepxaBHUX Ta npuBaTHuX Ga3
AaHWX, CYOOBWX PEECTpIB, 3amnyyeHHs, 3a HeobxiaHocTi,
cneLianiaoBaHoi KOMNaHii, WO 3aMMaeTbes nepesipkamm
pobpoyecHoCTi TpeTix 0Cib, nepeBipkn pekoMeHaauin Ta
IHLKMX JOUiNbHUX 3axopiB.

Micns 3aBepLlUeHHa mpouedypy HPUANYHOT NepEBIpKY,
KomnnaeHc odiuep/topuanynmic Bigain Komnadii mae
3anoBHuT  DopMy  3aTBEpPAKEHHS  TPeTbOi  0CObM
(Qopatok 3), WO Mae MICTUTM BCTAHOBMEHI pe3ynbTaTy
NepesipkM Ta BMCHOBOK LLOAO MOXIIMBOCTI 3aslyyeHHs
TaKoi TpeTboi 0cobu.

HasBHICTb  pU3MKIB HE O3Ha4yae  aBTOMATWU4HOrO
BioxuneHHs Komnanieto TpeTboi o0cobu. KomnnaeHc
ocbiuep/topnanyHni Bigain KomnaHii noBUHEH pO3rnsHYTH
006CTaBMHM, WO CTAHOBMATb PU3WK, Ta BUPIWKTK (i) uu
MOXe TakuidA  puank  OyTM  MiHiMi3oBaHMM  abo
KOHTPONbOBaHWUM, (i) Yu TaKuin PU3MK € 3aHALTO BUCOKMM
Ta TpeTs ocoba noBuHHa ByTu BigxuneHa.

4.3.2.IHwi TperTi ocobm

KomnnaeHc ogpilep/topuanynnii Bipain Komnanii noBuHeH
NPOBOAMTW PYTWUHHY NEPEBIPKY NoAaHWX 3asB TPETbOI
ocoby B po3pisi yKnageHWx JOroBopiB Ha NpeaMeT Toro,
un BuOpaB IHiLiaTOp HamnexHy npoueaypy HopuUandHoOI
NepeBipkM Ta 4YM Hajas MOBHY Ta [JOCTOBIPHY
IHhopMauito. Y  BUNAAKYy  BUSBIIEHHS  MOPYLUEHHS
npoueaypv abo Byab SKuX CYTTEBUX HELONMIKIB B HaAaHil
iH(opmaLii, KomnnaeHc —odiuep/topuanyHunic - Bigain
Komnawii noBuHeH BumaraTu Big IHiLiaTopa npoBeAeHHs
OPUANYHOI MepeBipKM, WO BIAMNOBIgAE BCTAHOBMEHIN Y
Monitmyi  npouedypi, a IHiuiaTop noBuHeH 6e3
HeobrpyHTOBaHWX 3aTPUMOK BUKOHATMW Taky BUMOTY.

4.3.3.MNepesipka 3anyyeHux TpeTix ocid

KomnnaeHc ogpiuep/topuanynnia Bigain Komnanii noBuHeH
nepesipuTH icHytoui gorosopu 3 TpeTimu ocobamu,
yKnageHi [0 HabpaHHs Uieto MoniTukol YMHHOCTI, Ta
3abe3neyunTy ix BianNoBiAHICTL BUMOram [omniTuku.

4.3.4.TloBTOpHA topuanyHa nepesipka
KoxHi TpW poku nicns 3aBepLUeHHs OpUaNYHOT NepeBipku

TpeTboi 0cobu, SKWO Taka ocoba NPOAOBXKYE ChiBNpaLyo
3 KomnaHieto, [HiLiaTOp NOBMHEH MOBTOPHO MPOBECTY

review and verify information in the submitted
Questionnaire  and  supporting  documents.  The
information should be verified through discussions with
the Initiator and Third Party, review of public information,
government and proprietary databases and court
registers, where deemed necessary, engaging an entity
specializing in third party integrity due diligence,
reference checking, and through other means as
appropriate.

Following the finalisation of due diligence, the Company’s
Compliance Officer/Legal Department should complete
the Third Party Approval Form (Appendix 3),
summarizing findings and concluding whether it is
possible to retain the Third Party in question.

The existence of the red flags does not automatically
mean that the Company must not engage the Third Party.
The circumstances of the risk must be considered and
decided by the Company’s Compliance Officer/Legal
Department as to whether (i) the risk can be mitigated or
managed or (i) the risk is deemed too great and the Third
Party must be rejected.

43.2.  Other Third Parties

Company’s Compliance Officer/Legal Department must
routinely check submitted Third Party declarations
against concluded contracts as to whether Initiator
selected appropriate level of due diligence and provided it
with accurate and truthful information. In case of violation
or any material shortcomings in the information provided,
Company’s Compliance Officer/Legal Department must
require the Initiator and the Initiator shall perform without
undue delay, appropriate level of due diligence consistent
with this Policy.

43.3.  Review of existing Third Parties

Company’s Compliance Officer/Legal Department must
review existing contracts with Third Parties concluded
prior to this Policy becoming effective, and ensure these
are consistent with the requirements of this Policy.

43.4.  Secondary due diligence

Every three years upon completion of the due diligence

process with regards to a specific Third Party, and
provided Third Party continues working with the

_5.



OpUaMYHY  NepeBipky  Ta  NPOWTU  Mpoueaypy,
BcTaHoBneHy Posginom 4.2 [onitukn, wopo Takoi renewal through performance of the steps set out in
TpeTb0i 0cobu.

5. YMOBW OrOBOPIB 3 TPETIMU OCOBAMU

MNicna

NPOBEAEHHS  IOPUANYHOI  Nepesipku  Ta

3aTBEPAKEHHS TpeTboi 0CObM 3 BUCOKUM PUMKOM,
IHiyiaTop NOBWHEH 3abe3neunTy Wob y AOroBOPI 3 TaKOK
TpeTtboto 0coboto  OynuM  BKIIOYEHI  MOMOXKEHHS, LU0
BiANOBIZAOTb HACTYMHUM yMOBaM («YMOBU [OrOBOpIB 3
TpeTimMn ocobammy):

TpeTa ocoba He MOxe 3anyyatu cybnigpsgHuka
ANS HafaHHA Mocnyr, AKWO iHLWe MUCbMOBO He
noromxeHo KomnaHieto;

Tpetd ocoba noBWHHA HagaTh 3rogy Ha
npoBegeHHs KomnaHietw B Oygb-sikuin  yac
npoTArom Aii 4oroBopy ayauty OyxrantepcbKoi
Ta 3BITHOI AOKyMeHTauii TpeTboi ocobu, Lo
CTOCYETbCA BWKOHAHHA [O0roBOPY, 3 METOH
nepeBipkn  OOTpUMaHHA  TpeTbolo  0coboto
[OroBipHMX 3060B’A3aHb. KomnaHis npoBoauThb
Takuii ayauT 3a BriaCHUM PaxyHOK Ta MOBMHHA
3a3ganerigb nonepeautn TpeTio 0coby;

Tpeta  ocoba  NOBMHHA  LOTPUMYBATUCH
aHTUKOPYNLIMHOrO 3aKOHOAABCTBA, Liel Monituku
Ta Kogekcy [OinoBoi NOBEAiHKM Ta  E€TUKM
KomnaHii, siki nOBWUHHI 6yTW BKIIOYEHI SiK YacTuHa
[0rOBOPY LUMISIXOM MOCUNAHHS;

Tperin 0cobi cyBopo 3abOpPOHEHO HagasaTy,
obiysTv abo nponoHyBaTi HenpaBoMipHy BUrogy
abo iHWWUM YMHOM MOpYLLYBATW 3aCTOCOBHE
3aKOHOLABCTBO;

Tperiit ocobi 3abopoHeHo HapaBaTh Byab-komy,
BKNtovatoun [epxaBHux cnyx6osLiB, 6yab-aki
NOAAPYHKK, MPOSIBA TOCTUHHOCTI abo pobuTu
CMOHCOPCbKI BHECKW Bif iMeHi Komnanii, abo Ha
nigcTasi 6yab-sKkoro aorosopy 3 KomnaHieto.
TpeTs ocoba NoBMHHA YTPUMYBATUCH Bif, Aii, SKi
MOXYTb  PO3LIHIOBATUCA SK Hamip HagaTu
HenpasoMipHy Burogy;

SKWO 3acToCOBHO, TpeTs ocoba MoBMHHA
OHOBUTM iH(hopMaLyito, HaBedeHY B AHKETI OLjHKM
BIANOBIAHOCTI  TPeTbOI  0cobM, SAKWO Taka
IH(hopMaList CyTTeBO 3MiHMMacs. [Jorosip Takox
MOBMHEH MICTUTW MOMOXEHHS, WO [JakTb
Komnanii npaBo HeranHoro posipBaHHs LOroBopy
y pasi, KO BOHA [i3HAeTbCA, WO iHpopmauis
HaBefieHa B AHKETI OLiHKM BiANOBIAHOCTI TPETLOI
ocobu byna HenoBHO abo HEAOCTOBIPHOID;

Company, the Initiator should arrange due diligence

Section 4.2 of this Policy with regards to such Third
Party.

5. THIRD PARTY CONTRACT CLAUSES

Following approval of a high risk Third Party through the
due diligence process, the Initiator must ensure that the
written contract with such Third Party contains clauses
which include the following principles (the “Third Party
Contract Clauses”):

- Third Party shall not sub-contract the services,
unless approved in writing in advance by the
Company;

- Third Party shall agree to the Company'’s right to
audit, at any time during the term of the contract,
including access to Third Party’s books and
records related to the performance of the
contract, in order to ensure that Third Party
conforms to its contract obligations, subject to
reasonable prior notice and at Company’s
expense;

- Third Party must abide by the relevant anti-
corruption laws and regulations, as well as this
Policy and Company’s Code of Business
Conduct and Ethics, which are to be incorporated
into the contract by reference;

- Third Party must never provide, promise or offer
llegal Benefit or otherwise violate any of the
applicable laws and regulations for any reason;

- Third Party is prohibited from giving any gifts,
hospitality or sponsorship on Company’s behalf,
or in the context of performing under any contract
with the Company, to anyone, including Public
Officials.

- Third Party shall refrain from any behavior that
could be interpreted as willingness to provide
lllegal Benefit;

- where applicable, Third Party must update the
information contained in the Third Party
Assessment Questionnaire if there are any
material changes to respective information. The
contract shall also contain a provision under
which the Company will be entitled to
immediately terminate the contract if it learns that
the information provided in the Third Party
Assessment  Questionnaire was  materially
incorrect or untruthful;



- TepMmiH pfii goroBopy 3 TpeTbo 0cobow He
MOBWHEH NepeBuULLyBaTM TPbOX POKIB A0
MOMEHTY 110r0 MPOLOBXEHHS; MPOAOBXEHHS!
[0roBOPY MOBMHHO BigbyBaTUCS 32 YMOBM, LUO
Tpeta NOBTOPHO 3anOBHWUTb AHKETY  OLiHKM
BiANOBIAHOCTI TPeTboi ocobn abo niaTBepaAnTb

BIACYTHICTb 3MIH 3 MOMEHTY  3arOBHEHHS
OCTaHHBLOrO OMUTYBAIbHUKA;
- nnatexi noBWHHI 3AincHoBaTUCA Komnadieto

BMKITIOYHO Ha BaHKIBCbKi paxyHku TpeTboi 0cobu;
- akwo KomnaHis oTpumae iHdopmaLilo, ska
BKa3ye Ha MOXNWBWIA (PAKT BUMHEHHS MOPYLUEHD
Tpetboto ocoboto, KomnaHii noBWHHA MaTy

npaBo  TUMYacoBO  MPU3YNUHUTU  Byab-AKi
nnatexi  TpeTin  ocobi.  Bigpasy nicns
npu3ynuHeHHs  nnatexis,  KomnaHis  mae

HaZicrnaTu MNoBIJOMIIEHHS 3 BUMOrOK NPOTArOM
15 «KaneHgapHux [HIB HagaTW  [oKasuM Ta
NOSICHEHHS, L0 CNPOCTOBYIOTb (PAKT NOPYLLEHHS;

- HECnpoMOXHicTb TpeTboi 0cobu cnpocTyBaTh
akt nopyweHHs Hagae Komnawii npaso
HeraHoro pos3ipBaHHs A0roBopy Ta 6e3cnipHoro
NPUNWHEHHS BCIX nnaTexis. KoxeH Jorosip 3
TpeTb00 0COBOK NOBWMHEH MICTUTW BIiANOBIOHE
NOSIOKEHHS NPO PO3ipBaHHS.

6. MOHITOPUHI TPETbOI OCOBM

3 MoMeHTy 3anyyeHHs KomnaHieto TpeTboi ocobu,
IHiyiaTOp Ta iHWI npauiBHUKM KoMnaHii, Wo npauoTb 3
TpeTb0l0 0C0BOK, MOBUHHI  MOCTIMHO MepeBipAaTh i
QIANbHICT  Ta  BWTPATW, 3 METOW 3abe3neyeHHs
[OTPUMaHHS  TpeTbo  0COBOK  aHTUKOPYMLiHOMO
3akoHoaascTBa Ta BUMOr uiei Monitukn. Lle moxe Gytw
3abesrneyeHo LNSXoM:

- BWMOIM HagaTu pasoM 3 paxyHkamu TpeTboi
0cobu JOKyMeHTanbHe NigTBEPMKEHHS HagaHUX
nocnyr ans 3abesneyeHHs TOro, WO BUHaropoda
3a nocnyr Oyna cnnaveHa BignoBigHO [0
[0roBopY;

- nepeBipkM  Ta  MOTOMKEHHS
NPOBeLEHHs NNaTeXiB Ta BUTPAT;

- NepeBipKW CyMHIBHUX abo HaZMipHWX BUTpAT;

- BigmMoBM y nnatexi TpeTih ocobi Ta
noBigoMneHHs KomnnaeHc odilepal/iopuanyHii
BinAin KomnaHii, SKWOo npayiBHUK Nigo3pHOE, Lo
Tpeta ocoba 3pincHoe, Mae abo obiyse
3AINCHUTM CYMHIBHI NnaTexi, abo konu npauiBHuK
BMSABNSE ab0 NifO3PHOE NPO HasABHICTL Byab-AKMX
IHOMKaTOpIiB pU3KKy, 3a3HayeHux y flogatky 3;

- nepioguyHoro ayauty TpeTix oci6 Ha npeamert
PU3NKIB Ta HEramHoro ayauTy y pasi BUHUKHEHHS

3anuTiB Ha

- the duration of the contract with Third Party shall
not exceed three years until renewal;, any
contract renewal shall be subject to the Third
Party filling out an updated Third Party
Assessment Questionnaire or confirming no
change since the last questionnaire;

- payments by the Company should only be made
to bank accounts in the name of the Third Party;

- if the Company obtains information sufficiently
indicating a likely breach by the Third Party, the
Company should be entitled to temporarily
suspend any payments to the Third Party, such
suspension to be followed by the Company’s
immediate notice with the requirement to provide
within 15 calendar days relevant evidence and
explanations in respect of the alleged breach;

- failure of the Third Party to refute a suspected
breach shall result in the right of the Company to
immediately terminate the contract and
undisputed suspension of all payments. Each
contract with a Third Party must include such
termination clause.

6. THIRD PARTY MONITORING

Once the Company retained the Third Party, the Initiator
and other employees of the Company working with the
Third Party should continuously monitor its activities and
expenses to ensure compliance with anti-corruption laws
and the requirements of this Policy, in particular via
following measures:

- requiring documentary evidence of the services
rendered to be delivered with invoices of the
Third Party to ensure that contractual
compensation and expenses are paid consistent
with the contract;

- reviewing and approving payment requests and
expenses;

- questioning unusual or excessive expenses;

- refusing to pay the Third Party and notifying
Company’s Compliance Officer/Legal
Department when the employee suspects that
the Third Party has or will or is likely to make or
promise questionable payments, or when the
employee discovers or suspects the existence of
any of the red flags listed in Appendix 3;

- auditing Third Parties on a risk-based, periodic
basis and promptly if suspisions arise;
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nigosp;
- MpOBeLEeHHS MOBTOPHOI OPUANYHOI NepeBipku
BigNOBIAHO A0 Uiei MoniTuku.

KepiBHMUTBO ~ KOMNaHii  pasom 3 KomnnaeHc
ocitepom/iopuanyHmum  Bigaginom  Komnawii  mae
CnigkyBaTh 3a HaneXHUM MNPOBEAEHHSM  HPUANYHOI
nepesipku, MepiognyHo nepernsgatk 1i BignoBIAHICTD,
[OCTATHICTb Ta edeKTUBHICTb, Ta, 3a HeobXxigHocTi,
BAOCKOHasoBaTth il Ang NpuMBEAEHHS Y BiAMOBIAHICTL 3
KpaLlmMMn MixXHapOLHUMUW CTaHOapTaMu.

7. MOPYLLEHHSA 3 BOKY TPETbOI OCOEU

HeBswukoHaHHs TpeTiMn ocobamu Bumor L€l Monitukn abo
YmoB gorosopie 3 TpeTimu ocobamm noBMHHE HagaBaTy
KomnaHii npaBo  npunuHWTM  BigNOBIgHI  AOrOBIpHI
Unenwn MMpaBniHHg 30608’a3aHi nosigomuT KomnnaeHc
ociuepaliopuanynmin - Bigain  Komnawii  npo  Byab-siki
akTnYHi abo MOXNMBI NOpyLIeHHs iei MoniTukn, Ymos
poroBopis 3 TpeTimm ocobamu abo aHTUKOPYNLiHOMO
3aKOHOAaBCTBa.

KomnaHis noBMHHA HamneXHWM YWHOM NPOBECTU ayauT
TpeTboi 0cobK 3 MeTO nepesipku iHGopMaLii LWwoao
MOPYLLEHHS.

Axwo KomnaHia  oTpumae  iHopmauio, ska B
pocTatHboMy 00cs3i niaTBEPMKYE (PakT MOPYLUEHHS
TpeTb0t0 0coboto, KomnnaeHe odivep/topuanyHnii Bigain
KomnaHii NOBMHEH IiHiLjtoBATU HerainHe NPU3YNUHEHHS
Byab-gkux nnatexis TpeTi ocobi, Ta HagicnaTu TpeTin
ocobi BMMOry Hagatu npotarom 15 KaneHgapHWX AOHiB
HanexXHi JoKa3u Ta NOSICHEHHS, AKi CMPOCTOBYHOTb (paKT
MOPYLLEHHS.

HenopaHHs pocTatHix fokasiB, fKi CNPOCTOBYHTb (DaKT
MOPYLIEHHS, NPU3BOAUTL [0 HEraHoro MPUNUHEHHS
[0rOBOPY Ta NPUNUHEHHS BCIX NNaTeXxis, WO MakTb Byt
3pincHeHi TpeTin 0cobi.

8. 3BEPIFTAHHA [OOKYMEHTIB, TPEHIHTKA TA
AOOATKOBA IHOOPMALIA

[okymeHTH, Wo 36MpatoTbCs BigMOBIAHO [0 BUMOT L€l
[MoniTukuM, NOBUHHI 36epiraTiCh LOHANMEHLLE TPW POKM.

Llo6 3abe3neunT edpekTMBHE BMPOBAMKEHHS L€l
Monitukn,  KomnnaeHc — odpilep/topuanyHuin  Bigdin
KomnaHii noBUHEH NPOBOAWUTU  PErYNSAPHi  TPEHIHTU
BiANOBiAANbHMX NpaLiBHUKIB Ta, 3@ HeobxigHocTi, TpeTix

- performing due diligence renewal as set out in
this Policy.

Company’s management, along with the Company’s
Compliance Officer/Legal Department, should monitor the
due diligence process, periodically review its suitability,
adequacy and effectiveness, and  implement
improvements where needed to ensure its consistency
with good international practice.

7. THIRD PARTY’S BREACH

Failure of Third Parties to follow the requirements of this
Policy or Third Party Contract Clauses should entitle the
Company to terminate the relevant contractual
relationship(s). Company employees, its authorised
representatives and Board Members must notify
Company’s Compliance Officer/Legal Department of any
actual or suspected breach of this Policy, Third Party
Contract Clauses or anti-corruption laws.

The Company shall, as appropriate, conduct an audit of
the Third Party to verify the information about the breach.

If the Company collects information sufficiently
evidencing the breach by the Third Party, the Company’s
Compliance Officer/Legal Department should initiate
immediate suspension of any payments to the Third
Party, and should send to the Third Party a notice with
the requirement to provide within 15 calendar days
relevant evidence and explanations refuting the breach.

Failure to submit sufficient evidence refuting the breach
must result in immediate termination of the contract and
suspension of all payments due to the Third Party.

8. DOCUMENT RETENTION, TRAININGS AND
ADDITIONAL INFORMATION

Documents collected in connection with requirements of
this Policy should be stored for at least three years.

Company’s Compliance Officer/ Legal Department should
conduct regular trainings for relevant employees and, as
applicable, Third Parties to ensure effective
implementation of this Policy.

_8-



ocio.

3BepHiTbcA 40 KomnnaeHc odiLepa/topuanyHoro Bigginy
Komnaii, sKwo:

BM HE BMEBHEHI Yu 0coba BBaXaETbCA TPETLO
0co6oto BignoBiaHo Ao Monituku;

BM He BreBHeHi un Tpets ocoba Hanexutb 4O
TpeTix 0Cib 3 BUCOKUM PUNKOM,;

BU MaeTe  Oydb-ski  3anuTaHHS  WOAO
BNPOBafKeHHst abo TnymayeHHs Liei Monituku.

Consult

Company’s  Compliance  Officer/  Legal

Department if:

you are uncertain as to whether the entity or
individual would be considered a Third Party
under this Policy;

you are uncertain as to whether a Third Party
meets the criteria of a high risk Third Party;

you have any questions in relation to
implementation or interpretation of this Policy.



Appendix 1
[Company letterhead]
Third Party Assessment Questionnaire

As part of its due diligence process LLC “UBC SERVICE-INTERNATIONAL” (the “Company”) asks agents,
advisers, consultants and other intermediaries acting on Company’s behalf (the “Third Party”) to complete this
questionnaire, so that the Company is able to assess whether the Third Party meets Company’s high ethical and
commercial standards.

For answers that require you to check a box, please click on the box. The selected box should then be marked as
such X.

Please complete all questions thoroughly and truthfully, or put “not applicable” where relevant. Please ensure the
questionnaire is signed by the authorized representative and stamped before returning to the Company. Please note
that this questionnaire will be incorporated by reference into your contractual arrangement with the Company and
that, should it include any information that is materially incorrect or untruthful, it will entitle the Company to
immediately terminate the underlying contract.

The information in this questionnaire will be documented in electronic and/or paper reports which will be stored at the
Company in accordance with the Company policies and applicable data privacy laws. As part of its review and
approval process, the Company may make the information available to authorized employees of Company affiliates
where a valid business need exists. Information may also be provided to external due diligence providers.

Your provision of information is voluntary, but failure to provide requested information may make you ineligible to
conduct business with the Company.

1. Company Information (to be completed in advance by the Company's Initiator prior to distribution)
1.1. Company’s initiator Name: Click or tap here to enter text.
Job title: Click or tap here to enter text.
Email: Click or tap here to enter text.

2. Third Party Information (to be completed by the Third Party)

2.1.  Third Party name (full name for individuals) Click or tap here to enter text.

2.2. Contact person Name Click or tap here to enter text.

2.3. Address (postal code, country, city, street, building, Click or tap here to enter text.
office)

24. Contract telephone Click or tap here to enter text.

2.5. Email Click or tap here to enter text.

2.6. Website Click or tap here to enter text.

2.7. Total number of employees Click or tap here to enter text.

2.8. Describe the nature of services to be provided Click or tap here to enter text.

3. Business Profile & History

3.1. Form of business organization (e.g., Limited Liability ~Click or tap here to enter text.
Company)

3.2.  Related entities (list names and addresses):

(i Third Party’s parent company Click or tap here to enter text.

(ii subsidiaries and affiliates Click or tap here to enter text.

(iii) companies in which Third Party has a controlling Click or tap here to enter text.

ownership interest
3.3. Key personnel name(s):

employees who will perform services for the
Company

Click or tap here to enter text.
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34.
3.5.

3.6.

3.7.

3.8.

(il

4.

Do any of the key personnel identified in section 3.3 or close relatives of key personnel or your owners or shareholders, Board
Members are currently or were previously Public Officials*? If yes, please provide their name, relationship and position held
below:

owners, directors, board members of the Third
Party or its parent company
Bank information
Size of business (indicate annual revenue for the last
three years)
Do you have a code of ethics and/or anti-corruption
policy, or similar codes of conduct?
Country(ies) where Third Party will provide services to
the Company
Description of Third Party experience
qualifications in the field of required services
Provide contract details of two business references:
Reference 1

and

Reference 2

Connections with Public Officials

Click or tap here to enter text.

* For the purposes of this questionnaire, Public Official means a person who performs any activity related to the performance of
functions of the state or local government, or who is known to be closely linked to a public official in a way that influencing this
person is or may be perceived as potentially or actually influencing the public official himself/herself. Those may include close

Click or tap here to enter text.

Click or tap here to enter text.
Click or tap here to enter text.

O Yes, provided along with other supporting documents
O No
Click or tap here to enter text.

Click or tap here to enter text.

Click or tap here to enter text.

Name: Click or tap here to enter text.

Contact person: Click or tap here to enter text.
Email: Click or tap here to enter text.
Telephone: Click or tap here to enter text.
Name: Click or tap here to enter text.

Contact person: Click or tap here to enter text.
Email: Click or tap here to enter text.
Telephone: Click or tap here to enter text.

relatives of the public official (e.g., spouses, children, parents or siblings, or spouses of a child or a sibling).

5.
5.1.

5.2.

| declare that the Third Party listed is in compliance with all applicable legislation and regulations, including anti-corruption laws.

| further declare that | am the authorized representative of the Third Party. | declare that all questions are answered accurately. |

Penalties, Investigations, Suspensions or Debarment

Have you or any of your employees who will provide
services to the Company been subject to regulatory
sanctions, penalties, debarments and/or professional
suspensions related to bribery, money laundering,
fraud, or other relevant offences?

Have you, your management or your agents been
involved in any investigation related to bribery,
corruption, money-laundering, fraud, or any other
similar crime, or have been prosecuted or convicted
for such crimes?

O Yes (if yes, please describe [ No
circumstances and remedial actions

that have been taken below)

Click or tap here to enter text.

O Yes (if yes, please describe [ No
investigation and consequences)
Click or tap here to enter text.

DECLARATION

have reviewed, understand, and agree with the information and representations in this questionnaire.

Date:

Authorized representative full name:
Authorized representative job title:
Signature:
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Hopatok 1

UB c @ «fO BI CI CEPBIC-IHTEPHEILIH.I»
[n TOBApPUCTBO 3 OOMEKEHOIO BiIIOBITAIBHICTIO
(L

g rn “ n 61157, m. Xapkis, Byn. CemnsHebka, Oyn. 110 Kog €JIPTIOY 40151215 ten.: (057)730-16-10

AHkeTa ouUiHKK BignoBigHoCTi TpeTboi 0cobM

B mexax npoueaypu topuanyHoi nepesipku, TOB «HO Bl Cl| CEPBIC-IHTEPHELLHIT» (pani — «KomnaHisi») npocutb
areHTiB, PagHuWKIB, KOHCYNbTAHTIB Ta iHLWMX NOCEPEAHUKIB, WO AitoTb Big iMeHi KomnaHii (gani — «Tpeta ocobay),
3aMOBHUTK L0 aHKEeTy Ans ouiHkM KomnaHielo BignosigHOCTI TpeTboi 0cobn Bucokum ctaHgapTam KomnaHii wogo
eTWKM Ta BedeHHs Bi3Hecy.

LL|o6 BigMOBICTV Ha NUTaHHS, LLO BUMarae NpoCTaBNsSHHSA BiaMiTKM, Oyab nacka, HAaTUCHITb Ha BignoBiaHe none. lNone
3 NPOCTaBIEHOIO BIAMITKOKO Mae BUrNAaaTH Tak: X.

Byab nacka, peTenbHO 3anoBHITb YCi MUTaHHS, BKa3aBLUM JOCTOBIPHY iHopMaLlio, abo 3a3HauTe «HE 3aCTOCOBHOY.
3abesneyte nignucaHHa aHKETU BIiAMOBILANbHOK OCOBOK Ta HAABHICTL MeyaTky Nepes HaACUMAHHAM aHKeTy
Komnanii. Bygb nacka, 3BepHiTb yBary, Lo aHkeTa byae BKntoyeHa 40 AoroBopy 3 KoMnaHieto sk Moro YactuHa, Tomy,
y pasi HenoBHoi abo HefOCTOBIPHOI iHthopmaLii, KomnaHis MaTMe npaBo HEramHo NPUMUHWTY LOTOBIp.

IHchopMmaLisa B Ui aHkeTi Byae 3bepexeHa KomnaHieto y BUrNsai enekTpoHHux Ta/abo naneposux 3BiTiB, BigNoBiAHO
[0 nonituk KomnaHii Ta 3akoHoZaBCcTBa NPO KOH(IAEHUNHICTb. B Mexax nepesipku Ta npouesypy 3aTBEPIKEHHS,
Komnanis, sKwo ue byae OOUINbHO, MOXE HaaasaTh LOCTYN A0 HasBHOI iHpopMaLyii yNnOBHOBaXXEHUM MpaLliBHUKAM
acpininoBanmx oci6 Komnawii. IHdopmaLis Takox Moxe HagaBaTMCh 30BHILLHIM MOCTayarbHWKaM MOCHyr 3
NPOBEAEHHS OPUANYHOI NEPEBIPKY.

HagaHHa iHdopmalii € pobpoBinbHUM, ane HeHagaHHs Takoi iHopmauii Moxe OyTv MpUYMHOK BIOMOBK Y
BCTaAHOBMEHHI AiNoBKX BigHOCKH 3 KomnaHieto.

1. Indopmauis npo Komnanito (3anosHoeTbCs IHiLiaTopom KomnaHii nepes HagcunasHam Tperin ocobi)

1.1. [HiiaTop KomnaHii IM'a; HaTucHiTh, Wo6 fomaty TEKCT.
Mocaga: HatucHiTh, Wob fgoaaTu TeKCT.
EneKkTpoHHa agpeca; HaTtucHiTh, 1Wob JodaTtv TEKCT.

2. Indopmauia npo TpeTro 0coby (3anoBHIOETLCS TPETHOK 0C06010)

21. HaiimeHyBanHs TpeTboi ocobu (MIB ans disnyHux  HatucHiTh, Wob gogaty TekcT.
ocib)

2.2. IM’S1 KOHTaKTHOI 0COOM HaTucHITb, Wob goaaTth TEKCT.

2.3. Anpeca (iHgekc, kpaiHa, MicTo, Bynuugs, OyauHOK, HaTucHiTh, o6 gogaty TekcT.
ogic)

24. KoHTakTHW TenedoH HaTucHiTb, Wob gogatv TekcT.

2.5. EnekTpoHHa agpeca HaTucHITb, W6 goaaTh TEKCT.

2.6. Beb-cant HaTucHiTb, W6 JoaaTh TEKCT.

2.7. 3aranbHa KinbKicTb NpaLliBHWKIB HaTucHiTb, Wob gogatv TekcT.

2.8. OnuwwiTb Xxapaktep nocnyr, wo 6yayTb HagaBaTUCh HaTucHITb, Wob goaaTth TEKCT.

3. bisHec-npodinsb Ta icTopis

3.1. OpraHisauiiHo-npaBoBa topma (Hanpuknag  HaTucHiTh, o6 gopaty TekcT.
TOBApPUCTBO 3 0BOMEXEHOH0 BiAnOBIgaNEHICTHO)

3.2. MoB’s3aHi nignpremcTBa (BKaxiTb HA3BW Ta agpech):

(iv) MaTepUHCbKa koMnaHis TpeTboi 0cobu HaTucHiTb, Wob gogatv TekcT.
(v AOMipHI koMnaHii Ta adininoBaHi 0cobu HaTucHITb, Wob goaaTth TEKCT.
(vi) KoMnaHii, B skux TpeTs ocoba Mae KOHTPOMKYy HaTucHiTh, o6 gogaty TekceT.
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yacTky

Lt IM’s/iMmeHa Kn4oBOro nepcoHany:
(iii) npauiBHuki, ki OyoyTb HagaBaTW  nocnyrM  HaTucHiTh, o6 gogaty TekcT.
KomnaHii
(iv) BIACHWKW, AMPEKTOPW, YNEHWU npaBiiHHA TpeTboi  HaTucHITh, Wob fogath TekcT.
0cobyn abo MaTepuHCLKOT KoMNaHii
3.4, BaHKiBCbKi pekBi3uTK HaTucHITb, o6 goaaTh TEKCT.
851 Poswmip GisHecy (BkaxiTb pPiYHWA JOXiG 3@ OCTaHHi TpU  HaTucHiTh, o6 fogaty TekcT.
POKM)
3.6. Un € y Bac kopekc etuku Ta/abo nmonitwka npotmaii O Tak, HagaHWA pasoM 3 HLMMK  CYMpPOBOMKYIYUMM
xabapHuuTBY, abo nogibHi kogeken? JOKyMeHTaMu
O Hi
3.7. Kpainu, B skux Tpets ocoba Byae Hagaeath mocnyru  HaTucHiTh, Wob fogaty TekcT.
KomnaHii

3.8. Onuc poceigy Tpetboi ocobu Ta keanidikauii y HaTucHiTh, o6 gogaty Tekcr.
HagaHHi HeobXigHMx nocnyr
3.9. HapaiTe KoHTaKTM 4BOX KOMMaHIN ki MOXYTb Hagath  HaTucHiTh, Wob fogatv TekcT.
BisHec-pekomeHaaLii:
(iii) KoHtakT 1 IM'A1; HaTUCHITB, OB fodaTy TEKCT.
KoHTakTHa ocoba: HaTucHiTh, 106 1oaaTh TEKCT.
EneKkTpoHHa agpeca; HaTtucHiTh, 1Wob JodaTtn TEKCT.
TenedhoH: HatucHiTh, 1106 gogaTy TEKCT.
(iv) KoHTakT 2 IM'A1; HaTUCHITB, OB fodaTy TEKCT.
KoHTakTHa ocoba: HatucHiTh, 1106 goaaTu TekcT.
EnekTpoHHa agpeca: HaTtucHiTh, 1106 JofaTu TeKCT.
TenedoH: HaTtucHiTh, 106 goaaTn TEKCT.

4. 3B’a3ku 3 [lepxaBHUMU CnyKOOBLAMM

U 6yab-XTO 3 KHOYOBOTO NEpPCoHany, 3asHaveHoro B po3aini 3.3, abo 6nm3bkix poauyiB KNKOHOBOro NEPCoHasy, BnacHWKiB abo
aKLUioHepiB, YneHiB npaeniHHs € abo konuch OyB [epxaBHum crnyx60BUeM*? Akwo Tak, Oyab nacka, BKkaxiTb iX iMeHa, BUA
POAMHHOTO 3B'A3KY Ta 3aiiMaHy Nocagy HuxXYe:

HaTucHiTh, Wo6 goaaTh TEKCT.

*[ns yinei yiei aHketn [epxaBHuin cnyxboBeLb o3Havae 0coby, ska 34iNcHI0e Byab-aKy QisNbHICTb, NOB'SA3aHY 3 BUKOHAHHSM
(DYHKLiA JepxaByM YW MICLLEBOrO CaMOBPSIAYBaHHS!, UM Sika € 3aBigOMO TiCHO NOB'SI3aHOI0 3 AepXaBHUM CNYXOO0BLEM HACTIMbKK,
L0 BNAMB Ha TaKy 0coby € YW MOXe BBXATUCS MOTEHLiHAM YW (DaKTUYHUM BNAMBOM Ha CaMOro AepxaBHOro cnyx6oBug. Taki
0cobu MOXyTb BKMtoUaTh Brimabkux pogudis [epxasHoro cnyx0oBus (Hanpuknag, YonoBik Un ApyxwvHa, 4itu, 6aTbkn, Bpati Ta
CECTPM, Y YOMOBIK/APYXMHA ANTUHKM, BpaTa abo cectpu).

5. Lrpadm, PoscnipyBaHHs, MpunmHeHHA abo 3a60poHa 3AiINCHEHHA AiANBLHOCTI

51. Un Haknaganues Ha Bac abo 6yab-koro 3 Bawwx O Tak (AKwo Tak, 6yAb nacka, onuwite O Hi
npauisHuKiB, siki OyayTb Hagasatu nocnyrn KomnaHii, Huxdye o0OCTaBMHM Ta 3axoau, LO
perynaTopHi - caHkuji, wrpadu, 3aboponn Ta/abo 3actocosyBanucs)
BIACTOPOHEHHS  BiA  34IMCHEHHS  MPOMECINHOI  HaTucHiTh, 1106 foaaTY TEKCT.
[iFNbHOCTI Yy 3B'A3KY 3 BYWHEHHAM  KOPYNLAHUX

NpaBoMOPYLUEHb, BiIMUBaHHSM KOLLTIB,
LUaXPanCTBOM abo iHLLMK noAioHUMK
NpaBomnopyLUEHHAMMU?

5.2. Un Benoca wopo Bac, Baworo kepiBHuutea abo [ Tak (skwo Tak, 6yab nacka, onuwite O Hi
npeAcTaBHUKIB Oyab-Ake po3cnidyBaHHs, MOB'A3aHE 3 HWk4Ye CyTb  PO3CNidyBaHHA  Ta
XabapHWLTBOM, BiAMMBAHHAM KOLUTIB, LIAXPANCTBOM  HACTiaKM)
abo iHWWM noaibHMM MpaBOMOPYLIEHHAM, ab0 YU HaTucHiTh, W6 [08aTY TEKCT.

Oyno npuTATHEHHs [0 BiAMOBIANbLHOCTI 3@ Taki
MOpYLUEHHS?

3AAIBA
A nigTBEpaXyto, Wo TpeTs ocoba 4OTPUMYETHCS YNHHOTO 3aKOHOAABCTBA, BKMOUAUYM aHTUKOPYNLiNHE 3aKOHOAABCTBO.
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Kpim Toro, 51 nigTBEpaxyto, L0 1 € YNOBHOBAXEHUM NPEACTaBHUKOM TpeTboi 0cobu. A nigTBEpMXYIO0, WO HA BCi NUTaHHS HafaHi
TOYHi BiZNOBIAi. S 03HaOMUBCS, PO3YMito Ta MOTOAXKYIOCS 3 iH(OPMALliElo Ta TBEPMKEHHAMU, HABEAEHUMMU B Lijil aHKETI.

[ara:
MoBHe iM’A ynoBHOBaX€EHOro NpeAcTaBHUKA:
Mocapa ynoBHOBaXeHOro npeAcTaBHUKa:
Mianuc:
Appendix 2

Third Party letterhead
Third Party Declaration

As part of its due diligence process, LLC “UBC SERVICE-INTERNATIONAL” (the “Company”) asks agents,
advisers, consultants and other intermediaries acting on Company’s behalf to sign this Third Party Declaration to
confirm compliance with Company’s high ethical and commercial standards when providing services to the
Company.

DECLARATION

| declare that (the “Third Party”) is, and in performing its contractual obligations for the Company, it
shall do so in compliance with all applicable legislation and regulations, including all applicable anti-corruption laws.

| acknowledge Third Party’s commitment to fully comply with the principles and requirements of the Company’s Code of
Business Conduct and Ethics, as it was provided to the Third Party, and confirm that its content was effectively
communicated to Third Party employees as applicable.

| confirm that:
- when providing its services to the Company, Third Party will not deal directly with a Public Official (as defined below)
on behalf of the Company;
- Third Party services do not anticipate seeking the information that is not publicly available;
- None of the Third Party’s employees, owners, shareholders or Board Members qualify as a Public Official, nor have
they been performing, during the past two years, any activities that would qualify them as a Public Official.

For the purposes of this Declaration, Public Official means a person who performs any activity related to the performance of
functions of the state or local government, or who is known to be closely linked to a public official in a way that influencing this
person is or may be perceived as potentially or actually influencing the public official himself/herself. Those may include close
relatives of the Public Official (e.g. spouses, children, parents or siblings, or spouses of a child or a sibling).

| further declare that | am the authorized representative of the Third Party.
Date:
Authorized representative full name:

Authorized representative job title:
Signature:
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Hopatok 2
®ipmosuti 6naHk Tpemboi ocobu
3anBa TpeTLOoi 0coou
B mexax npoueaypu topugmnuHoi nepesipku, TOB «H0 Bl Cl CEPBIC-IHTEPHELWHN» (gani — «KomnaHisy)
NPOCUTb areHTiB, PafHWKIB, KOHCYNbTAHTIB Ta iHLWWX NOCEPeaHUKIB, WO AiloTb Bif iMeHi KomnaHii, nignucaty wo
3asBy TpeTboi 0COBM ANns MiATBEPMKEHHS iX BigMNOBIAHOCTI BMCOKAM CTaHgapTam KomnaHii Wwogo eTuku Ta
BeAeHHs BisHecy y xoai HagaHHs nocnyr Komnaii.

3AfIBA

A nigTEpaXyI, WO (mani — «TpeTa ocoba») fOTPUMYETLCA, Ta Byae AOTPUMYBATUCh
niA Yac BUKOHAHHS YMOB [JOrOBOPY, YYHHOIO 3aKOHOAABCTBA, BKIOYAKUM 3aCTOCOBHE aHTUKOPYNLiliHE 3aKOHOAABCTBO.

A nigTBepaxyto 3060B'A3aHHSA TpeTboi 0cobu 6e3yMOBHO 4OTPUMYBATHCS NPUHLMNIB | BUMOr Kogekcy AinoBoi nosediHku Ta
eTvkn KomnaHii, wo OyB HagaHwn TpeTin ocobi, i NiATBEpAXYHO, WO NpayiBHUKN TpeTboi 0cobu O03HaoMUnMCs 3 MOro
3MiCTOM.

A nigTBEpaXyto, LWO:
-y xofi HapaHHs nocnyr KomnaHii, Tpetsa ocoba He B3aemogisTume Hanpsmy 3 [epxaBHuM criyx60BLeM (K
BM3HAYEHO HIKYE) Bif iMeHi Komnanii;
- nocnyrn TpeTboi 0cobu He nepeabayaoTb OTPUMaHHS iHdopMaLlii, sika He € 3aranbHOLOCTYMHOLD;
- HiXTO 3 npaLiBHuKiB TpeTboi 0cobwm, ii BNAcHMKIB, akLlioHepiB abo YneHiB npaBniHHS He € [lepKaBHUM CIy)XOOBLEM i
He 30ilICHIOBAB OCTaHHI Ba POKW AiSNbHICTb, L0 A03BONSE KBanicikyBaT 11oro sk [lepxaBHoro cryx60BL.

Ona uinen uiei 3assu, depxaBHuin cryxboeelb 03Hayae ocoby, fka 3AiMCHIE Oyab-aKy AiSMbHICTb, WO MOB'A3aHa 3
BUKOHaHHAM (DYHKLii A AepxaBu 4u MICLIEBOrO CaMOBpPSAYyBaHHS, YU SKa € 3aBiJOMO TICHO MOB'A3aHOND 3 AepKaBHUM
cnyxboBLEM HaCTIfbKK, L0 BNAMB Ha Taky 0coby € Y MOXe BBaXaTuCs MOTEHLNHUM YW (hakTUYHUM BMIIMBOM Ha CaMOro
AepxaBHoro cnyx6oBus. Taki 0cobn MOXyTb BKMYaTH Grm3bkix poaudis [epxaBHoro cnyx60BUs (Hanpuknag, YomnoBik Yu
OPYXWHa, AiTi, 6aTbkun, BpaTi Ta CECTPK, UM YONOBIK/OPYXMHA AUTUHN, BpaTa abo cecTpy).

Takox 5 NigTBEPAXYIO, WO S € YNOBHOBAXXEHUM NPEACTaBHUKOM TpeTboi 0cobu.
[ara:
MIBb ynoBHOBaXeHOro NpeAcTaBHMUKA:

Mocapa ynoBHOBaXeHOro npeAcTaBHUKA:
Mianuc:
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Appendix 3
Third Party Approval Form
Part 1: Complete Third Party information and indicate Initiator

Third Party name (full Click or tap here to enter text.
name for individuals)

Third Party address: Click or tap here to enter text.
Describe the services to be  Click or tap here to enter text.
provided:

Company’s initiator Name: Click or tap here to enter text.

Job title: Click or tap here to enter text.
Email: Click or tap here to enter text.

Part 2: Complete the following based on review of Third Party information collected during the due diligence process

Red
flags
YES NO
1. Entity-specific Red Flags
O [0  a. Isthe Third Party new to the Company?
O [0  b. Does the Third Party appear to lack sufficient capacity or staff qualifications to provide the services for

which it is being engaged (based on years in business, types of services provided, staffing levels, etc.)?

c. Is the Third Party reluctant to or unable to provide business references or did the response from any of the
business references specified in the Third Party Assessment Questionnaire present a basis for concern
about the Third Party?

d. ls the Third Party a lawyer, accountant or other consultant who is not normally directly involved in the type
of project or business activity for which it is being retained?

e. Has the Company been asked, directed or recommended by someone to use this specific Third Party? If
so, by whom and why?

Does the Third Party have family or business ties with a Public Official or its close relative?

g. Have we been asked by anyone associated with the transaction for which the Third Party is to be retained
to make any political or charitable contribution of any kind?

O oo o o
O oo o o

h. Did the review of public information, government and proprietary databases or court registers reveal the
Third Party’s or Third Party key personnel’s, including shareholders, owners and Board Members, any
information that may put in question their integrity or reputation?

2. Transactional Red Flags
a. Does the total amount to be paid for services appear to be unreasonably high or above the average
market amount?

b. Are unusual upfront or excessive payments being required (high commissions, substantial bonuses, etc.),
or is the compensation to based on performance (success fee)?

c. Are indirect or unusual payments or billing procedures being requested (such as payments through bank
accounts in a foreign country, payments to other entities, payments in cash, etc.)?

Part 3: Provide additional comment below regarding any ‘red flag” items noted above. Comments should include
additional details about each of the red flags noted, including any mitigating circumstances or proposed action steps to
address the red flag.

Red Flag
index . Comments
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(e.g., 1e, 2b)

Conclusion

] Yes O No Based on the information provided, do you feel that the red flags that have been identified
have been adequately mitigated?
Comment: Click or tap here to enter text.

O For [ Against Based on the information provided, would you recommend for or against engaging this Third
Party for the services to be provided?

Individual completing Third Party Approval Form:

Date: Click or tap to enter a date.
Name: Click or tap here to enter text.
Job title: Click or tap here to enter text.
Signature:
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Hopatok 3

®opma 3aTBepAXKEHHA TPETLOI 0COOU

YactuHa 1: 3anoBHiTb iHhopmaLito npo TpeTio ocoby Ta IHiyiaTopa

HalimeHyBaHHS

Tpetboi

ocobu (M ana disnyHmx

ocib):

Anpeca TpeTboi ocobu:
Onuwite  nocnyrn, WO
OyayTb HagaBaTucs:

IHiLiaTop KomnaHii

HaTucHiTh, W6 JoaaTth TEKCT.

HaTucHiTh, W6 goaaTh TEKCT.
HaTucHiTb, o6 goaaTtn TEKCT.

IM’'a; HaTucHiTb, Wob aoaaTu TekcT.
Mocapa: HatucHiTk, 1106 foaaTh TeKcT.
EnekTpoHHa agpeca: HatucHiTb, 106 fofaty TekeT.

YactuHa 2: HapaiiTe BIinoBidi Ha NMUTaHHS HWXYe, Ha MiACTaBi iHGopmaLii, oTpuMaHoi Big TpeTboi 0cobu nig yac
NPOBEAEHHS OPUANYHOT NEPEBIPKM

|HOMKaTOpK
PU3KKY
TAK HI
3. Pu3uku, nos’a3aHi 3 0cob0oto

m [0 a v KomnaHis paHiwe cnienpautosana 3 TpeTbow 0co60t0?

O [0 b. Yvu Bucrauae Tperin ocobi moxnusocTeir abo keanidikali nepcoHany Ang HafaHHs BiAMOBISHMX
nocnyr (Mpuimaioumn SO yBaru CKinbku Yacy Bedetbes GisHeC, BuaM NOCAYT, WO HAJatoTbCs, PiBEHb
nepcoHany, Towo)?

O [0 ¢ YvHapana Tperts ocoba pekomeraaLlii abo um [atoTb Taki pekomeHaaLii B AHKETI OLiHKW BiANOBIAHOCTI
TpeTboi 0cobu NPUBOAM A71S CYMHIBIB?

O 0 d. Yue Tpets ocoba topuctom, byxrantepom abo iHLLMM KOHCYNbTaHTOM, KUt 3a3Bu4ait 6e3nocepeaHL0
He 6epe y4yacTi y Takoro pogy NpOeKTax Y SiSNbHOCTI, ANS SKUX BOHA 3anyvaeTbes?

O [0 e Y bynu npoxaHHs, BkasiBku abo pekomeHaalii Bif Oydb-koro BUKOPWUCTOBYBAaTM came Lo TpeTio
0coby? AKLO TaK, TO Bif KOro Ta Yyomy?

O O f Yuey Tpetboi ocobu poanHHi abo GisHec-38'A3ku 3 [lepxaBHum cryxbosLem abo noro 6rmabkuMm
pognyamn?

O [0 9. Y 6ynu npoxaHHs Bia Byab-AKoi ocobu, NoB’A3aHoi 3 TpaH3akuiet, ANa Akoi 3anyvaeTbes TpeTts
ocoba, 3pobutn byab-skui BnaroginHMin Y CNOHCOPCHKMIA BHECOK?

O [0 h. Yu cBipunTb iHopmaLis, oTpumaHa 3 ny6niYHKX Dxepen, AepxaBHUX Ta npuBaTHUX 6a3 gaHux abo
Cy[0BUX PEECTPIB, NPO CyMHiBHY penyTauito TpeTboi 0cobu abo ii Kno4oBOro NepcoHany, BKIYayu
aKLioHepiB, BACHWKIB Ta YNeHiB NpaBmiHHS, 30KpeMa [ae NPUBOAM CyMHIBaTUCA B AOBPOYECHOCTI Ta
penyTauii TpeTboi ocobu?

4. Pwu3unku, noB’A3aHi 3 TpaH3aKuUic

O [0 a Yve3aranbHa cyma nnatexy 3a nocnyrit HEe3BUYHO BUCOKOKD a0 BMLLIOK 3a PUHKOBY BapTIiCTb?

O O Un BMMArawTbCs HE3BWUYHI aBaHCOBi abo HaaMipHi nnaTtexi (BMCOKI KOMICIMHI, GoHycu, Towo), abo
BMHAropoga 3a A0CATHEHHS NEBHOr0 pesynbTarty?

. Yu BumaratoTbcs HenpsMi abo He3BUYHI NnaTexi abo nnaTixHi Npoueaypy (Hanpuknag, onnara yepes
BaHKIBCbKI paxyHKM B iHO3EMHIN KpaiHi, onnaTa iHWWM NignpuemcTeam, onnara roTiBkOK TOL0)?

YactuHa 3. Hapante pogaTkoBi KOMeHTapi Huxye WoAo Oyab-AKuX «iHOMKATOPIB PU3NKY», BiA3HAYEHWX BULLE.
KomeHTapi MOBWHHI MICTUTM [0AATKOBI BiAOMOCTI MPO KOXEH i3 iHAMKATOPIB PW3WKIB, BKMKOYauM Oyab-aki
NOM’sIKLyBanbHi 06cTaBnHM abo 3anponoHOBaHi 3aX0AK ANs MiHiMi3aLii pusuky.
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Homep

pu3unKky

(Hanpuknagp,

1e, 2b) KomeHTapi

BucHoBok

O Tak O Hi Ha ocHoBi 0TpMaHOI iHbopmaLyi, Yu BBAXAETE BU, L0 BiA3HAYEHI pU3NKK Bynn HanexHUM
YWUHOM MiHiIMi30BaHI?
Komentap: Click or tap here to enter text.

O Tak O Hi Ha nigcTasi oTpumaHoi iHhopmauii, nopekomeHaysanu 6 By 4 Hi, 3anyuuti TpeTio ocoby
OIS HajaHHs nocnyr?

Ocob6a, o 3anoBHBana ®opmy 3aTBepAXKeHHNA TPETLOI 0COOM:

[ara: HaTucHiTb, WwWob obpatu gaty.
IM’s:: HaTucHiTb, Wwob nopaty TeKcT.
Nocapa: HaTucHiTb, o6 ooaaTh TEKCT.
Mignuc:
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